BP113 - Combined SAP and PMIS Position Actions

Notes:
e When the report is run statewide it will include Universities and Housing and Finance
data.
e The LI action is not included as a position action. It is only shown as an employee action.
If a position transfer has taken place and if all the actions executed on the position need
to be viewed please enter both the Organizational units in the variable entry screen.

*Filter On
Available Variants: | Save || Save As.._ || Delete | Show Variable Personalization
General Variables
Variable = Current Selection Description
* | Organizational Unit +20000000(00RGLT| 20000000 State of North Carolina
* | Effective Date(s) (Mandatory) 01/01/2007 - 12/31/47) 01/01/2007 - 12/31/2007
Fosition Action Type(s) (Optional)

*Standard Report

Org Unit Position Eifrcntive Action Type EE,E:E of
IrZIZJCIUIZ][][IIIIII State of NC 'E-UUUUUM State Worker | 12/31/2007  Abolish Position 1
IrZIZ]CIIIJIZ][IIIZII.'II State of MC I'E-[IIIZIl.'IIIIJIZ][II;Z State Worker || 12/31/2007 Reallocate Position Up 1
'200000[][] State of MC 'ELCIUUUUUB State Worker |l 01/01/2007 Create Position 1
'ZUEID[]UUU State of MC 'E[]UUD[]U-‘J, State Worker IV 01/01/2007 Position Budgeted Salary Change 1

*Selection Criteria

= Columns
= Key Figures
* Rows
= Org Unit
= Position
= Effective From
= Action Type
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*Additional Selection Criteria
¥ Free characteristics
= Country
= Effective To
* Employee Group
= Employee Subgroup
= Job
= Pos County
* Processed Date
= Sequence number
= State

e The standard report displays actions executed for Positions from either SAP, PMIS or
both based on Effective Date.

e ‘Columns’ shows the field selections that are displayed on the report.

e ‘Free Characteristics’ shows the additional field selections that can be dragged and
dropped in and out of the report.

e This report lets you view the data based on the time period entered
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How to filter off Universities and Housing and Finance Org units

1. To filter off the Universities

Step 1: Filter Org Unit only for applicable orgs. Position the mouse over the “Org Unit” data
element, right-mouse click ->Filter ->Select Filter Value.

* Columns Org Unit=

* Key Figures
* Rows 20000001 Governor's Office

u Lt

gt;g'rt Back »
Select Filter Value

- Actiol Change Drilldown | Remove Filter Value
* Free ¢| Broadcast and Export »| Variable Screen

" Coun properties b

(B Exceptions 3

: E:g! Sort Org Unit ’

Step 2: Change the Show tool: drop down menu from Single Values to Value Ranges
Select values for Org Unit (0ORGUNIT)

& More than 1000 values available

Show tool: |Single values |+
All Single values

Value ranges
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Step 3: Type 20000300 in the From: space for the starting value. Type 20000319 in the To:
space for the ending value. Click Add.

Select values for Org Unit (0ORGUNIT) Select values for Org Unit (0ORGUNIT)

Show tool- [Value ranges  |+| Sho Show tool |Value ranges  |+|She
Value ranges Value ranges

son e[S son e

Operator: |between - Operator: |between [~
From:* | [a] From:  |20000300 [a]
To:® | o| To: 20000318 [a]

Step 4: Select the Range from Selections and click the RED button to exclude

Selections
Ih
Type Description

r [1 20000300 University System - 20000318 UNC Hospitals at Chapel Hill

Selections
(]

Type Description
J (] | 20000300 University System - 20000318 UNC Hospitals at Chapel Hill

Step 5: Click Ok at the bottom of the dialog box. The report will refresh automatically.
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2. To filter off the Housing and Finance

Step 1: Filter Org Unit only for applicable orgs. Position the mouse over the “Org Unit” data
element, right-mouse click ->Filter ->Select Filter Value.

* Columns Org Unit=
= Key Figures
* Rows 20000001 Governor's Office

* Posit ac
- Effec Filter Select Filter Value

« Actior  Change Drilldown »| Remove Filter Value
~ Free c| Broadcast and Export ¥ Variable Screen
= Coun

Froperties »
Eﬁecl Exceptions r
. Fzgl Sort Org Unit >

Step 2: On the left side, at the bottom of the dialog box, type in Org Unit 20000319. Click Add.
Enter a value for Enter a value for

Org Unit: | | Org Unit: 20000319 |

Step 3: Select Org Unit from Selections and click the RED button to exclude.

Selections
] h
Type Description

r = 20000319 GOV ADMIN Housing & Finance

Selections
(]

Type Description
J B | 20000319 GOV ADMIN Housing & Finance

Step 4: Click Ok at the bottom of the dialog box. The report will refresh automatically.
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Key Bl Points to Remember
e Do not use the Back button on the browser to go back. (Instead use “Back One
Navigation Step”.)

e Bl Reports sort from the left to right.

e Columns can be removed by dragging up and dropping in the dark blue area.
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